Yy
er

The Universit
of Manchest

MANCHESTER
1824

Academic Self Service Quick Guide

Campus Solutions is the name given to the new Student System. It is accessed via any web browser.
The academic interface has been designed to be relatively simple and this document describes some
of the functionality available to you. If you require more advanced access or problems accessing the
system then contact your School administrator.

Logging On

Navigate to Campus Solutions: http://www.studentnet.manchester.ac.uk/selfservice/returning/
and click on the Student System link.

Login Id: Your staff number (either obtained from your pay slip, staff card or by contacting your
programme administrator).

Password: Your DoB in the format of ddmmyyyy.
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Navigate: Self Service->Faculty Center
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The Faculty Center

Faculiy Center
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To see who is in a class, along with a photo

Navigate: Faculty Center -> Class Roster
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My Teaching Schedule > 2006/7 Academic Year > The University of Manchester

Class Class Name Days and Tima Class Dates
ALigchf 102115 ingraduction to American Histo M 12:00 - 13:00 TBA Sep 18, 2006- |, dal6a @
LEC 2554 [Lecture) Tu 12:00 - 13:00 TBA Jan 26, 2007
AMER 10211- ) ) ) A
SEM1 Eg;’:ﬂ?r‘;‘g‘]‘:‘” to Arnerican Histe oy qing 11400 TEA _?:: ;:‘22000076 11 dnled| &
SEM 8658 ’
AMER 10211~ ) ) )

Introduction to American Histo Sep 18, 2006~ fﬁﬁ 5,
SEM2 ! F11:00 - 12100 TRA 13 60| & =
S acsy (Zerninar) Jan 26, 2007
AMER 10211~ ) ) )
SMER L02LL | introduction to Arnarican Histo Zep 18, 2006- & 5
SEM3 ! F12:00 - 13:00 TRA 10 &a | &
i aesa (Serninar) Jan 26, 2007
AMER 30772~ - )
AMER SU772 | cities of Dresdful Delight: Ge Jan 27, 2007~ s 5
LEC1 Tu 13:00 - 14:00 TBA 63| i
LEC 2663 (Lecture) Jun &, 2007
AMER 30772- | e o

To email all students or selected students in a class

Navigate: Faculty Center -> Class Roster
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Search: Faculty Center
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My Teaching Schedule > 2006/7 Academic Year > The University of Manchester

Class Class Name Days and Time tlass Dates
SUER L0211 |Introduction to American Hista | M 12:00 - 13:00 TBA Sep 18, 2006 [, & 9
T (Lecture) Tu 12:00 - 13:00 TRA Jan 26, 2007 &d
AMER 102131- ) ) )
AMER 10212 intraduction to American Histo Sep 18, 2006- & 5
SEML ! F10:00 - 11:00 TRA ' 11 60| &
i aese (Serminar) Jan 26, 2007
AMER 10211- ) ) )
AMER 10211 introduction to Armerican Histo Sep 18, 2006- & 5
SEMZ ; F11:00 - 12:00 TEA ' 13 63| i =
SEM BEST (Serminar) Jan 26, 2007
AMER 10211- ) ) )
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SEM3 1 F12:00 - 13:00 TRA ' 10 83| &
SEM BESE (Serninar) Jan 26, 2007
AMER 30772- o )

Cities of Dreadful Delight: Ge Jan 27, 2007- Eﬁﬁ )
LEC1 Tu 13:00 - 14:00 TRA : 5 83| &
et ena (Lecture) Jun 8, 2007
AMER 30772 | o e e el . C e e
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To email selected students, tick next to the individual students you wish to email, and click ‘notify
selected students

[ —)
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: BA(Hons) Amarican Studies - )
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33 70‘347 wrathall,Christian UGRD [20.00 |0 e merican Shudies | ISt Tear
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MOTIFY SELECTED STUDENTS MOTIFY ENROLLED STUDENTS FRINTER FRIENDLY %ERSION

CANCEL |

To email all students in a class, simply click on *notify enrolled students

A message box will open — the settings will send a message to your own inbox, with students’
addresses in the BCC box (so as not to publicise students’ email addresses). Simply type in your
message and click on ‘send notification’
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Search:

:I ) Send Notification

=~ Self Service

I Gampus Persanal Notification from Natalie Zacek
Infarmation
b Advizemant o hatalie. a, zacek@rmanchester, ac.uk ‘
— Gradebook oo
— Class Search/Browse
Catalog
P Dlivia,Abbatt@student. manchester, ac uk;Angela, Allcock @student.manche A
| CURTHI0T W e gEmeGil Bee ster.ac,uk;Coralie. Anderson@student.manchestar ac.uk Eva. Baker@stude
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Subject |<Frorn the desk of Matalie Zacek>
Message
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To check attendance for a class
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Search: Faculty Center ]
- Self Service Select Term | 2006/7 Academic Year v| _change |
I» Campus Personal
Infarmation
I Advisernent ® show all classes (O Only classes with enrollment () View My Weekly Schedule
— Gradebook #8 clase Roster B aradabook B ciade roster B2 Laarning Managameant Systarmn
— Class Search/Browse
Catalog
[> Curriculum Management My Teaching Schedule > 2006/7 Academic Year > The University of Manchester =
Class Class Name Days and Time Location |Class Dates | Enrolled
SUER L0211 |Introduction to American Hista | M 12:00 - 13:00 TBA Sep 18, 2006 [, daleal @
Crc nesa (Lecture) Tu 12:00 - 13:00 TBA Jan 26, 2007
AMER 10211~ ) . ) A
N Introduction to Amarican Histe | L0000 400e Tea Sep 18, 2006- |, i &
SEM 2656 (Serminar) Jan 26, 2007
AMER 10211-

Introduction to American Histo . . Sep 18, 2006&- =
SEMZ (Sarninar F1i:08-12:08 TBA \am 7 onne  |1F ﬁh}ﬂ’ 1

Click on ‘attendance roster’ and choose the date of meeting
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