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C1 General

HR Services
CONFIRMATION OF APPOINTMENT FORM



	
	The University of Manchester is committed to providing a positive culture that promotes awareness and understanding amongst its community. To enable us to fulfil this commitment, it is important to monitor our policies and procedures against the various and diverse groups. To do this we ask for information relating to disability, gender, nationality, ethnicity, sexual orientation and religion or belief. 

The personal information you provide is kept securely, anonymised and access to this information is restricted. There are strict laws that protect your personal data and sensitive personal information. 

For more data protection information, please refer to:

http://www.staffnet.manchester.ac.uk/services/records-management/data-protection
At the same time, we are also required to gather information on behalf of the Higher Education Statistics Agency (HESA).  HESA is the official agency for the collection, analysis and dissemination of quantitative information about higher education.  The information collected forms your HESA Staff Record (which does not contain your name or contact details). We send an annual return to HESA the details of which can be found in the HESA Staff Collection notice - www.hesa.ac.uk/fpn.
	

	
	

	PERSONAL DETAILS

	Please check the information below & complete where necessary.  Please notify us of any errors immediately.

	Surname/family name:
	

	Forename/other names:
	

	Title:  (Mr/Mrs/Miss/Ms/Dr/Prof etc)
	

	Telephone number:
	 

	Mobile phone number:
	 

	
	
	
	
	
	

	Legal gender:  (please tick)
	Male
	
	Female
	
	

	Is your gender the same as the gender you were assigned at birth?  (please tick)
	Yes
	
	No
	
	

	Date of birth:  (DD/MM/YYYY)
	

	Nationality/nationalities:
	

	National Insurance number:
	

	

	TO BE COMPLETED BY HR SERVICES ONLY

	Employee number:
	Post number:
	HESA ID:

	
	
	

	Post title
	

	Faculty/Directorate
	 

	School/Directorate
	 


	DISABILITY

	Do you consider yourself to be disabled/have a disability?
	Yes
	
	No
	

	If YES then please tick appropriate box(es) below:

	08
	Two or more impairments and/or disabling medical conditions
	

	51
	A specific learning difficulty such as dyslexia, dyspraxia or AD(H)D
	

	52
	General learning disability (such as Down’s syndrome)
	

	53
	A social/communication impairment such as Asperger’s syndrome/other autistic spectrum disorder
	

	54
	A long standing illness or health condition such as cancer, HIV, diabetes, chronic heart disease or epilepsy
	

	55
	A mental health condition such as depression, schizophrenia or anxiety disorder
	

	56
	A physical impairment or mobility issues such as difficulty using arms or using a wheelchair or crutches
	

	57
	Deaf or serious hearing impairment
	

	58
	Blind or serious visual impairment uncorrected by glasses
	

	96
	A disability, impairment or medical condition that is not listed above
	

	97
	Prefer not to say
	


	RELIGION OR BELIEF

	Please tick appropriate box

	01
	No religion
	
	12
	Muslim
	

	02
	Buddhist
	
	13
	Sikh
	

	03
	Christian
	
	14
	Spiritual
	

	10
	Hindu
	
	80
	Any other religion or belief
	

	11
	Jewish
	
	98
	Prefer not to say
	


	ETHNICITY

	Please tick appropriate box

	10
	White
	
	39
	Other Asian background
	

	15
	Gypsy or Traveller
	
	41
	Mixed - White and Black Caribbean
	

	21
	Black or Black British  -  Caribbean
	
	42
	Mixed - White and Black African
	

	22
	Black or Black British  - African
	
	43
	Mixed - White and Asian
	

	29
	Other Black background
	
	49
	Other mixed background
	

	31
	Asian or Asian British - Indian
	
	50
	Arab
	

	32
	Asian or Asian British - Pakistani
	
	80
	Other ethnic background
	

	33
	Asian or Asian British - Bangladeshi
	
	90
	Not known
	

	34
	Chinese
	
	98
	Prefer not to say
	


	SEXUAL ORIENTATION

	Please tick appropriate box

	01
	Bisexual
	
	04
	Heterosexual
	

	02
	Gay man
	
	05
	Other
	

	03
	Gay woman/lesbian
	
	98
	Prefer not to say
	


	DECLARATION

	I declare that the information contained above is correct to the best of my knowledge

	Employee Signature:
	
	Date:
	

	

	

	

	HR SERVICES CONTACT DETAILS

	For help with day-to-day HR & payroll enquiries 

· Tel: 0161 27 54499 

· Email: HRServices@manchester.ac.uk 

· Reception: HR Services, 2nd Floor, Simon Building, Brunswick Street (building 59 on the campus map) 

askHR is an easy way to access a wide range of HR-related information from your desktop - http://www.staffnet.manchester.ac.uk/employment/contact-hr/ask-hr/
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terms and conditions, pay, staff benefits, pensions, policies,
equality and diversity, recruitment, training, and much more









