Recording Attendance on Campus Solutions
You can access Campus Solutions through the Staff Portal at this link

https://www.portal.manchester.ac.uk/

Firstly you need to log onto the system as below:
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Next, using your mouse, press ‘Faculty Center’,
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Next, using your mouse, click on ‘My Schedule’,
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You then need to click on the icon of a person waving to view the electronic attendance
rosters for each course:
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The screen below will then be displayed. Click on the week that you want to mark
attendance for. If you cannot see the date, click ‘view all’ to reveal the rest of the dates.
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Once you have decided on a date, only the first 5 names of students will appear so you
need to click ‘view all’ in order to see everyone in the class.
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Once you can see all the students you can mark attendance. If someone does not attend
you need to choose a reason from the drop down list to explain the absence. If no
reason has been given, it should be marked as unauthorised.
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