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THE UNIVERSITY OF MANCHESTER

SCHOOL OF LAW

APPLICATION FORM FOR ACADEMIC LEAVE 2017/18
DEADLINE FOR APPLICATIONS:  02 September 2016
 – to be submitted electronically to Louise Gorton (louise.gorton@manchester.ac.uk) 

Please refer to the University Policy on Academic Leave prior to completing this application (http://www.staffnet.manchester.ac.uk/policies/) 

A.  GENERAL INFORMATION

Name of applicant:

Commenced employment at Manchester University on:

Past Research Leave:
Dates of academic leave taken since joining the School:

Most recent academic leave:

Outcome of that period of Academic Leave: 


(You must attach a copy of your report to the Research Committee.)

Current Academic Leave application:

Statement of the purpose of the Academic Leave:

Dates of semesters for Academic Leave
Semester 1
01 August 2017 – 31 January 2018
Semester 2
01 February 2018 – 31 July 2018
Please note that if leave is granted for semester 1, staff would still be expected to complete their duties for re-sit examinations.  If leave is granted for semester 2, staff would be expected to mark semester 1 examinations prior to the leave commencing.

Semester(s) for which Academic Leave is being sought:
Semester 1 / Semester 2

(delete as appropriate)

In the event of it being impossible to accommodate you in the semester of your choice, indicate whether or not a grant of Academic Leave for the other semester of the same academic year would be a feasible alternative.

Teaching & Supervision
You are expected to consult with relevant colleagues for teaching and PGR supervision and must speak with the Deputy Head of School, before making this application.
Teaching

What are the implications for teaching?  Explain the outcome of consultations with relevant teaching colleagues and Deputy Head of School.
(indicate lectures and seminars which you currently teach):

PGR Supervision

What are the implications for PGR Supervision?  Explain the outcome of consultations with other supervisors and the PGR Director.

Note: Staff are expected to continue supervision of PGR students.  If this is not possible, then alternative arrangements should be agreed and approved by the supervisory team, student, and if necessary, PGR Director.  Staff involved in examination of PGR thesis are expected to continue to fulfil their obligations for this process.
Please confirm the following statement by signing below:
I have discussed the implications of leave for teaching and for PGR supervision with the Deputy Head of School and PGR Director. They each authorise me to confirm that they are fully satisfied that the arrangements are acceptable.

Applicant’s signature
____________________________________

Administrative Tasks
What administrative tasks are you at present responsible for?

(indicating, in particular, those which would not be relinquished prior to the commencement of academic leave):

Funding
The Law School encourages all staff taking academic leave to explore the possibility of combining this with a second period of leave supported by an external research funder to enable them to take a full year free of teaching duties.  As the case may be, funders such as the Nuffield Foundation, Leverhulme Trust, British Academy, various European Commission ,and European Research Council fellowship programmes may be appropriate.  Please show what steps you have taken to explore such possibilities and/or to apply for such leave, bearing in mind the eligibility rules of the various funders as to subject-matter and seniority of the applicant.  All applicants are advised to take advice from their staff development advisor and/or the School Director of Research before completing this part of the form.
B.  DETAILS OF PROPOSED RESEARCH

The School’s policy is to prioritise quality of outputs over volume. 
In planning your research, please note that you should aim to produce a lesser number of really high quality publications, rather than generate a large number of lesser quality writings. 

Under each of the three headings, in addition to replying in full to the question asked under each heading, please indicate:-

(a) how much work, if any, has been completed at the moment; and 

(b) the stage that the work is likely to be at (i) at the time of commencement of study leave and (ii) at the end of the period of study leave (on the assumption that leave is granted).
1. BOOK(S)

Do you have a publishing contract?

If yes,
please attach an abstract of 250 words and include the name of the publisher, the proposed length, and also the date on which the manuscript is to be submitted.
If no,
please indicate the names of the publishers to which the manuscript is to be offered and also attach an abstract 250 words, summarising the contents of the book.
2. ARTICLE(S)

For each proposed article please specify

(i) the subject-matter;

(ii) estimated length; and

(iii) the journal(s) to which the article is to be submitted 

3. CHAPTER(S) TO BE INCLUDED IN EDITED WORK(S)

Does the editor have a publishing contract?

If yes, please supply the following:

(i) Name of proposed publisher:

(ii) An abstract of 150 words of your own envisaged contribution:

(iii) The length of your own chapter(s)

(iv) Date by which the manuscript is to be submitted:

If there is no publishing contract,:

(i) indicate the likely publisher or publishers, and 

(ii) attach an abstract of 150 words of your own envisaged contribution.

4. OTHER (e.g. Reports etc.)

FUTURE RESEARCH AIMS

SUBSEQUENT WORK

Do you anticipate that the work itemised under “Details of Proposed Research” above will be completed before the end of the period of study leave being sought? If so, indicate how you would intend to spend the remainder of the period.

OTHER

Please indicate if there is any further information of other points which you consider would strengthen your application for academic leave.

Signature: -------------------------------------------------

Date: ------------------------
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